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. OBLIME NOJOKEHHS

1.1, ApXHE MYHHUHNAIBHOrO OHUIKETHOIO  JIOIWIKOABHOIO  0DpazoBaTENLHOID
vupesaenus «Jlercknii can Ne 8» ropoaa Cocnoswiii bop (1anee — Opranusanms) cosaad s
obecrieueHHa  KOMIUICKTOBAHHA. XpaHeHus, YuéTa W MCNONL30BAHHSA  JOKYMEHTOR.
00pasyloIMXcs B npouecce  AedtenbHocTH  Opranuiaiidy, HMEUIHX  MPaKTHYeckoe
IHAYCHHE, & TAKKE JOKYMEHTOB 110 JIMYHOMY COCTaBY (Ja/I€e —~ APXHUBHBIE JIOKYMEHTEI).

1.2, Apxue Opranusailii He ABIAETCA CTPYKTYPHBIM NOJAPA3ICICHHEM, ero PVHKIHN
BO3IATalOTCA Ha JIHI0, OTBETCTBEHHOE 34 BE/ICHHE apXHuBa.

1.3, Pykosojicrso Opranusanny odecneunBaeT apxus HeoOXoIMMBIM HOMELIIEHHEM., a
TAKKE CO3/1aeT PHHAHCOBBIE H MATEPHAILHO-TEXHHYCCKHE YCIOBHA U1 €10 JAEATEIBHOCTH.

1.4. B cpoeii pabote apxup Opranusauny pykoBoacTeyercs MeepaibHbiM 3aKOHOM
«00 apxusnom jene B PO» Ne 125-®3 or 22 oxradps 2004 r., npukazom Pocapxusa or
11.04.2018 Ne 42»00yTBepiKACHHH NPHMEPHOIO NOJIOKEHHS 00 ApXHBE OpraHu3allimy,
yKazaHusaMu ApxusHoro ynpasienus Jlenunrpajckoi obnacti, «OCHOBHLIMH NIPaBHIAMH
paloThl apxXHBEOB OpranuzalmMiy, ogoOpennsiMu  pewrennem Koaneruw Pocapxusa ot
06.02.2002 r., pacnopsiMTe/IbHBIMH JOKYMECHTAMH OPraHOB MECTHOIO CamMOYIIPABICHHA B
0DNacTH apxXMBHOIO [e7a, NPHKa3aMH pykoeojcTea OpraHH3allMH, a TAKKe HACTOAIIHM
[onomennem,

1.5, B cayuae peopranusaunn Oprannsaiui apXUBHBIC JOKYMEHTBI, CPOKH XpaHeHHS
KOTOPBIX HE HCTEKIIH, NEPelaloTCa Ha XPaHeHHe OPraHH3allig - npaBonpeeMHnry. B ciyuae
JHKBHAAUMH OpraHn3aiii apXHBHLIE JOKYMEHTH! B YIOPAAOUCHHOM COCTOSHHH NOCTYNAKOT
Hd  XpaHCeHME B MYHHUHMNQIBHBIA  @pXHB  —  apXMBHBIH  OTAe]  QAMHHHCTpPALHH
CocHoBoOOPCKOro ropoAcKoro OKpyTa.

1.6. Bee paGotel, cBa3aHHBIE C MNOATOTOBKOH, TPAHCIOPTHPOBKOH M nepeaucii
APXHBHBLIX JIOKYMEHTOB MNPaBOMPECMHMKY WM Ha XPaHCHHE B MYHHUMIIATBHBEI apXus,
NPOM3BOAATCH cHaamu Oprannsanuu.

1.7, Apxus Opranusauuu  paGoraer B COOTBETCTBHH € FOJOBBIM  ILIAHOM,
YTBePKACHHBIM pyKoBoHTEeNeM Oprannsaiun,

1.8, Oprann3audOHHO-METOIHHECKYI) MOMOLIL  apxHBy OpraHusallid  OKa3biBaeT
MYHHIHIAIBHBIH apXHB.

2. COCTAB JOKYMEHTOB APXHBA

2.1. B apxus Opranusauny nocTynalT B YIOPSAOUCHHOM COCTOSHHH [10KYMECHT bl
BpeMeniHoro  (cebune 100 ger) cpoka  xXpasenins, 3aKOHYEHHLE  JIe/JONPOHIBOACTBOM
JOKYMEHThI:

- NOCTOAHHOTO XpaHeHHs (HOPMaTHBHO-NPaBOBOIO, HMYILECTBEHHO-X03ACTBEHHOTO
XapaKTepa, 00 HTOTaX ACATEABHOCTH H NEPCIICKTHEAX PA3BHTHA), KOTOPLIE B COOTBETCTBHHU C
JACHCTBYIOIIAM 3aKOHOIATENLCTBOM 00 apXHBHOM JI€/1€ O/IeHMAT XPAHEHHIO A0 JHKBHIAIHH
Opranusaiuu, HeoOXOAUMBIE B IPAKTHHCCKO IeATCIRHOCTH;

- no JHYHOMY coctapy Opraiuszanmu;

- 110 JIHYHOMY COCTABY PEOPraHH30BAHHLIX OPraHH3AINH, MPABONPEEMHHKOM KOTOPBIX
siseres Opranusanus;

- caykeOHBIC M BEJIOMCTBEHHBIE H3AHHA;

- HaYYHO-TEXHHYECKad JOKYMEHTAILH.

3. 3AJTIAYH U @ YHKIIHH APXUBA

3.1. OcnoBubiMH 3a1a4aMu apxuBa Opranvsaiiy ABIAIOTCH:
- Kommiexrosanne J0OKYMEHTAMH, COCTAB KOTOPBIX [NPEAyCMOTPEH pasjienoM 2
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HACTOALIETO NONOWEHHS;

- Yuer, olecnedeHHE COXPAHHOCTH. COYIAHHE HAyUHO-CIPABOMHOTO  Anapara,
HCTIO/IL3OBAHKE IOKYMEHTOB, XPAHALIHXCA B apXHBe:

- Ocymecrsienne koHTpoas 3a  (OPMHpOBaHHEM M OQOPMICHHEM Jie7 B
JAenonpoussoactse Opranu3aiu:

3.2. B COOTBETCTBHM € BO3IOKCHHBIMH HA HEr0 3a1a4aMM APXHB OCYIIECTBAACT
caeayiomme GyHkuuu:

- llpuHumaer Ha XpaxeHue NOKYMEHTHI He [MO3AHEE, 4eM 4epe3 3 roja nocie
JABEPUICHHA  JIETONPOH3BOACTBOM,  YUUTHIBACT M XPaHHT JOKYMeHTH Opramusamum,
00pabOTaHHBIE B COOTBETCTBHH ¢ YCTAHOBICHHBIMH TPeOOBAHUSIMH:

- CocraBiser ¥ NpeicTaBIseT He [1031Hee YeM udeped 2 rofa Nocie 3aBepLicHus
ACTONPOH3IBOACTEOM, I'O/IOBBIE Pa3/Ie/ibl ONUCEH e N0 JIMYHOMY COCTABY Ha PacCMOTpeHHe
IKCHepTHOH  KoMuecHH  Opranusalluy M JKCHEPTHO-IIPOBEPOMHON  KOMHCCHH
MYHHIHIATLHOTO apXHBA.

- Ocyuecrsaser yuét u obecnieunpaeT COXPAHHOCTL IPHHATHLIX HA XPAHEHHE 1e/.

- Opranusyer Uenonb30Banue 10KYMEHTOB: HI(OPMHPYET PYKOBOJICTBO H PabOTHHKOR
Oprain3aiiuy o cocTaBe u COACPKAHHH JOKYMEHTOB apxXHBa,

- Beumaer B ycTaHOBACHHOM NOpsKe Jiea, JOKYMEHTHl WM KOIMH JIOKYMEHTOB B
HesX ey weOHOTO 1 HAYYHOrO HCNOB30BAHMA, 14 paboThl B MOMEIICHHH APXHBA.

- Hcnonuser sanpockl o6 ycTaHORJEHMHM TPYJAOBOTO CTAKA M APYIHM BOITPOCAM
COUHATLHO-NPABOROIO. XapaKkTepa, B yCTAHOBJACHHOM MOPHJAKE BBUIACT KOIHH APXHBHBIX
JAOKYMEHTOB, ADXHBHBIC BEITHCKH H aPXHBHBLIE CIIPABKH.

- Beaer yu€r Henons3osanns T0KYMEHTOR, XPaHAIINUXCH B ApXHBE,

- IlpoBoguT 3KCNEpPTHIY HEHHOCTH AOKYMCHTOR, XPAHSLIHNCA B ApXHBE, Y4aCTBYET B
padoTe IKenepTHo#i KoMuecHn OpraHusaiing.

- OxasbiBaeT METOAHMECKYIO MOMOIIE B HOATOTOBKE HOMEHKAATYPLL  J1ed
Oprasnsaiy, KOHTPOIMPYET [IPABMABHOCTL (POPMUPOBAHUA W oopMieHHs  e1 B
JIENONPOU3BOICTBE. @ TAKHKE NOJIOTOBKY J1e K NePe/1ade B ApXHB.

4. IIPABA APXHBA

Jlis BBINOMHEHUS BOITOKCHHBIX 32184 H (DY HKLHMIL apXHB HMEeT paBo:
4.1. Koutpoanposars BuinoiHenye npasii paGoTel ¢ 10KyMeHTaMu Opranusaumu.
4.2, 3anpammBath Yy BCUOMOTATEILHBIX  CAYKD  Opranusaimu  coeieHus.
HeoOXOMMbIC /U paboThl apxiBa, ¢ Y4ETOM 00ectIeuens BEIOMHCHHA BCEX BOIIOKEHHBIX
Ha apXHB 3a1a4 1 PYHKIKE,

5. OTBETCTBEHHOCTb

5.1, OrsercTBenHblil pabOTHUK apxvBa HeceT OTBETCTBEHHOCTE 3a

BLITIOJIHEHHE BO3IOMKEHHBIX Ha apXHB 3a/1a4 U (yHKLMIA.

52, 3a ytpary W nopuy JIOKYMEHTOB, a T4KKe HApYLIeHHE TPaBH.I
ROMIVICKTOBAHHS, XPAHCHHA, YUETA H HCIOJB30BAHHA aPXHBHBIX TOKYMEHTOB PYKOBOIHTENE
M HHBIC JOMKHOCTHBIE AHua OpraHusalli HECYT OTBETCTBEHHOCTh B COOTBETCTBHU C
JCHCTBYIOLIMM 3aKOHOJATEIBCTBOM.



